
INFORMATION FOR F.1 PARENTS/GUARDIANS

1. School Hours

 Monday to Friday:

 Students are not allowed to leave school within school hours without the Principal’s

permission.

 F.1 students will be released at approximately 12:30 p.m. on 2nd September, 1:35

p.m. from 3rd to 5th September and 12:00 p.m. on 6th September. Students and

parents/guardians should also refer to the notice on special arrangements from 2nd to

6th September, 2019 through the school website.

Roll-call Lessons

Normal timetable

(mid September to early May)

8:20 a.m. 8:30 a.m. – 12:35 p.m.

1:40 p.m. 1:45 p.m. – 3:30 p.m.

Summer timetable

(early May to July)

7:50 a.m. 7:55 a.m. – 1:35 p.m.
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2. Special Arrangements from 2nd to 6th September, 2019
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3. e-Notice (through School Intranet)

 Details on Parents’ Intranet login will be given on Monday, 2nd September, 2019

 Normally, e-Notices will be uploaded on Friday.  

 Parents/Guardians are asked to login our School Intranet within one week to check 

them and sign all the notices before the deadline. 

eClass App

 Download and install the Parent App onto a mobile 

device to receive instant school messages, school news 

and e-Notices

 Free of charge
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4. Absence from School

 phone in the College Office at 2546 2241 on that morning

 between 7:30 a.m. and 8:15 a.m. in Normal Timetable

 between 7:15 a.m. and 7:45 a.m. in Summer Timetable

 If absence is due to sickness, the student should bring back his parent/guardian’s letter

on the first day of his return. If a student is absent for more than one day in a week,

a doctor’s medical certificate is required.

 Any student who is absent without permission from school for more than 4 days

from the beginning of the school year to the Mid-year Examination or more than 5

days from the Mid-year Examination to the Final Examination will not be allowed to

take the examination.
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4. Absence from School

 A student who becomes sick and wishes to go home during school hours should go to

the Staff Rooms or College Office for an “Absence Form”, to be signed by a Duty

Teacher or the Vice Principal / the Assistant Vice Principal.

 Student should bring back the Absence Form, countersigned by his parent/guardian,

on his return to school, and give it to his Form Teacher together with the

parent’s/guardian’s letter.
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5. Lateness to School

 Not arriving at the school punctually for roll-call (8.20 a.m. and 1.40 p.m. for normal

timetable and 7.50 a.m. for summer timetable) will be marked ‘late for school’.

 A detention will be given to students who have been late for school every 3 times. A

student late many times during the school year will be issued a Letter of Warning.


